How to Send a Letter to an Editor (LTE)
· LTEs usually run 100-200 words.

· Check your local newspaper for any length limit and submission information. There often is a special email address (e.g. letters@newspaper.com).

· Change the draft to “make it your own” with local information, a personal story or other comments that are important to you, but stay within the length limit.

· Put the letter in the text of the e-mail. Do not send as an attachment.

· Include your name, city or town, and a daytime phone number (preferably cell phone) so that a paper can verify information.

· A newspaper may propose edits or cuts to shorten it. That’s fine if the meaning does not change. 

· Letters should be submitted the week of September 23 in advance of MIAW to allow for timely publication

· The letter draft can also be used as talking points for print and broadcast interviews or public discussions.

2011 MIAW Draft Model Letter

Dear Editor:

October 2-8 is Mental Illness Awareness Week (MIAW). MIAW is a time to learn about serious mental illnesses such as major depression, bipolar disorder and schizophrenia.
Mental illnesses are medical illnesses. They affect all communities. One in four adults experiences a mental disorder in any given year. One in 17 adults lives with serious mental illness such as schizophrenia, major depression or bipolar disorder. 
MIAW is especially important this year as severe budget cuts threaten mental health services in many communities around the country. People who do not receive treatment end up in hospitals, shelters, in jail or dead. 

[Optional—insert personal story or local facts and figures.]
Treatment works—and saves lives. 

[Signature, address and telephone number]

